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CITY OF NEWTON
PURCHASING DEPARTMENT

INVITATION FOR BID #11-22

The City of Newton invites sealed bids from Contoas for:

SUPPLY, DELIVER AND SET-UP OF NSS BATTERY BURNISHERS WITH SULKY FOR NNHS
Bids will be received until: ~ 11:30 a.m. on Novembe4, 2010
at the Purchasing Department, Room 204, Newton I&aty, 1000 Commonwealth Ave., Newton, MA 02483f&hmediately
following the deadline for bids all bids receiveithin the time specified will be publicly openeddaread aloud.
Bid item will be awardedo the lowest responsive and responsible bidder bine item.

This will be a one-time purchase. Contractors wilteceive a Purchase Order at the time the order iglaced.

Deliveries are to be completed within thirty (3@Jendar days after receiving the signed Purchader@inless otherwise
indicated or notified by the Contractor and apptbirewriting by the Purchasing Manager, Newton RuSthools.

Contract Documents will be available online at @ig’s website www.ci.newton.ma.us/bidsafter:10:00 a.m., October 21,
2010.

Once you've downloaded this bid from the internebsgite(www.ci.newton.ma.us/bid} | strongly suggest you email
(purchasing@newtonma.gdyour company’s Name, address, EMAIL, phone, fax AIRB INVITATION FOR BID NUMBER
and Project Title, so that we may add you to thédBrs List and you will be notified of any/all addieims.

All bids shall be submitted as one (1) ORIGINAL aDNE (1) COPY.

There will be no charge for contract documents.

Bid Surety is not required for this bid.

All bids are subject to the provisions of M.G.L.dper 30B. Delivery shall be F.O.B. Newton, Magsesetts.

The City of Newton’s Purchasing Dept. convertedricemail notification system of all upcoming pulidids effective July 1,
2009. If you wish to receive notification of bigdease email us your company informatioptwchasing@newtonma.gov

The City of Newton will reject any and all bids wheequired to do so by the above referenced Gehaves. In addition, the
City of Newton reserves the right to waive any infialities in any or all bids, or to reject any drtads (in whole or in part) if it
be in the public interest to do so.

CITY OF NEWTON

Rositha Durham
Chief Procurement Officer

October 21, 2010
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CITY OF NEWTON

DEPARTMENT OF PURCHASING

INSTRUCTIONS TO BIDDERS

ARTICLE 1 - BIDDER'S REPRESENTATION

11

1.2

1.3

1.4

Each General Bidder (hereinafter called the "Bitldey making a bid (hereinafter called "bid") repeats that:
The Bidder has read and understands the Contranirdents and the bid is made in accordance therewith
The Bidder has visited the site and is familiatwvifie local conditions under which the Work habégerformed.

Failure to so examine the Contract Documents aedasll not relieve any Bidder from any obligationder the bid as
submitted.

ARTICLE 2 - REQUEST FOR INTERPRETATION

21

2.2

2.3

2.4

2.5

2.6

Bidders shall promptly notify the City of any kiguity, inconsistency, or error which they mayadiger upon
examination of the Contract Documents, the sitd,lacal conditions.

Bidders requiring clarification or interpretatiof the Contract Documents shall make a writtejuest to theChief
Procurement Officer, atpurchasing@newtonma.gav via facsimile (617) 796-1227. The City will aves such requests
if received Thursday, October 28, 2010 at 5:00 p.m.

Interpretation, correction, or change in the i€t Documents will be made by Addendum which dtome part of
the Contract Documents. The City will not be hetdountable for any oral instruction.

Addenda will be emailed to every individual or fion record as having taken a set of Contract Doctsne

Copies of addenda will be made available for inpaat the location listed in the Invitation foird® where Contract
Documents are on file, in addition to being avd#ainline atwww.ci.newton.ma.us/bids

Bidders downloading information off the internethwate are soley responsible for obtaining any addeprior to the bid
opening. If the bidder makes themselves knowhéoRurchasing Dept., pirchasing@newtonma.gav via facsimile
(617) 796-1227, they shall be placed on the biddest. Bidders must provide the Purchasing Dejfth their
company’s name, street address, city, state, higng, fax, email address aidVITATION FOR BID #11-22].

ARTICLE 3 - PREPARATION AND SUBMISSION OF BIDS

3.1

3.2

3.3

3.4

3.5

Bids shall be submitted on the "Bid Form" as appadp, furnished by the City.
All entries on the Bid Form shall be made by typigavror in ink.

Any quantities indicated on the Bid Form or elsexghia the Project Manual or Drawings are estimatdg and are
given solely as a basis for the comparison of bitlse City does not by implication or otherwise igudee them to be
even approximately correct. The Contractor shaehno claim for additional compensation, or refiesdo the work
called for, by reason of the actual quantities ine@d being greater or lesser by any amount thasetloalled for in the
proposal.

Where so indicated on the Bid Form, sums shall{peessed in both words and figures. Where theaediscrepancy
between the bid sum expressed in words and thsunidexpressed in figures, the words shall control.

All proposals which contain abnormally high pricesabnormally low prices, for any class of worktlwose which
contain unbalanced bidding in any form or manney bwrejected as informal.
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3.6

3.7

3.8

3.9

Bid Deposits shall be submitted in the amount djgetin the Invitation for Bids. They shall be neaplayable to the City
of Newton and shall be either in the form of castfified check, treasurer's or cashier's chealedy a responsible
bank or trust company, or a bid bond issued byretglicensed to do business in the Commonwealtlagsachusetts;
and shall be conditioned upon the faithful perfonoeby the principal of the agreements containgterbid.

Bid deposits of the three (3) lowest responsiblé eligible Bidders shall be retained until the axen and delivery of
the Owner/Contractor agreement.

The Bid, including the bid deposit shall be enctbsea sealed envelope with the following plainlgnked on the
outside:

* GENERAL BID FOR:

* NAME OF PROJECT AND INVITATION NUMBER

* BIDDER'S NAME, BUSINESS ADDRESS, AND PHONHUMBER
Date and time for receipt of bids is set forthhia tnvitation for Bids.

Timely delivery of a bid at the location designagill be the full responsibility of the Bidder.

ARTICLE 4 - ALTERNATES

4.1

4.2

4.3

4.4

Each Bidder shall acknowledge Alternates (if amypéection C on the Bid Form..

In the event an Alternate does not involve a changlee amount of the base bid, the Bidder shalhd@ated by writing
"No Change", or "N/C" or "0" in the space providedthat Alternate.

Bidders shall enter on the Bid Form a single amdoméach Alternate which shall consist of the antdor work
performed by the Contractor.

The low Bidder will be determined on the basisha sum of the base bid and the accepted alternates.

ARTICLE 5 - WITHDRAWAL OF BIDS

5.1

5.2

5.3

Any bid may be withdrawn prior to the time desigathfor receipt of bids on written or telegraphiquest. Telegraphic
withdrawal of bids must be confirmed over the Bidslsignature by written notice postmarked on doteethe date and
time set for receipt of bids.

Withdrawn bids may be resubmitted up to the timsigteated for the receipt of bids.

No bids shall be withdrawn for sixty days, Satusléyundays and legal holidays excluded, after pemiog of the bids.

ARTICLE 6 - CONTRACT AWARD

6.1

6.2

6.3

6.4

The City of Newton will award the contract to tleevest responsive and responsible Bidder withirysitetys, Saturdays,
Sundays, and legal holidays excluded after the iogesf bids.

The City of Newton reserves the right to waive arfgrmalities in or to reject any or all Bids iflie in the public interest
to do so.

As used herein, the term "lowest responsive angbresble Bidder" shall mean the Bidder (1) whoskibithe lowest of
those bidders whose bid conforms in all respectiddnvitation for Bids and who has the capabii@yerform fully the
contract requirements, and the integrity and réitgtwhich assures good faith performance; (2) veiall certify that he
is able to furnish labor that can work in harmorishvall other elements of labor employed or to bwkyed in the
work; (3) who, where the provisions of section ¢iBlof chapter twenty-nine apply, shall have beetedmined to be
qualified thereunder.

It is the purpose of the City not to award thistcact to any bidder who does not furnish evideratesfactory to the
Chief Procurement Officer that he has the abilitg @xperience in this class of work and that heshificient capital and
plant to enable him to prosecute the same sucdlysafd to complete it within the specified timedathat he will
complete it in accordance with the terms thereof.
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6.5

6.6

Subsequent to the award and within five (5) dagsi8lay, Sundays and legal holidays excluded, #feer prescribed
forms are presented for signature, the succes#fidieB shall execute and deliver to the City a Caxitin the form
included in the Contract Documents in such numibeoanterparts as the City may require.

In the event that the City receives low bids imidleal amount from two or more responsive and rasjibe Bidders, the
City shall select the successful Bidder by a bietection process such as flipping a coin or drgwiames from a hat.
The low Bidders who are under consideration wilirbgted to attend and observe the selection psoces

ARTICLE 7 - TAXES

7.1

7.2

7.3

The Bidder shall not include in this bid any taxpimsed upon the sale or rental of tangible persomgderty in this
Commonwealth, such as any and all building matr&lpplies, services and equipment required tgpaimthe work.

The City is exempt from payment of the Massachesgdies Tax, and the Bidder shall not include agsstax on its
bid. The City’s exemption Number is E-046-001-404.

In the event that the City receives low bids imitigal amount from two or more responsive and rasjide Bidders, the
City shall select the successful Bidder by a bfietection process such as flipping a coin or drgwiames from a hat.

The low Bidders who are under consideration wilirbgted to attend and observe the selection psoces

END OF SECTION
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A

SUPPLY, DELIVER AND SET-UP OF NSS BATTERY BURNISHERS WITH SULKY FOR NNHS

C.

DEPARTMENT OF PURCHASING

The undersigned proposes to supply and delivemiiterials and/or equipment and/or supplies specifidow in full

CITY OF NEWTON

BID FORM #11-22

accordance with the Contract Documents and Prdjeciual supplied by the City of Newton entitled:

CUSTODIAL DEPARTMENT

for the contract price(s) specified below, subjecadditions and deductions according to the terfitke specifications.

This bid includes addenda number(s)

The Bidder proposes to furnish and deliver the nelgespecified at the following price(s):

Item

Description

Unit Price

Qty

Total Price

parts warranty NO SUBSTITUTES

NSS Battery Burnisher Charger 2717 DB with Sulky.

ltem#: 6402734.Includes equipment, delivery, assembly
and set up, testing, adjusting, full training anstiuctional | $
manuals with three (3) year warranty and ten (Eaxoly

NSS Battery Burnisher Charger 2022 DB with Sulky.

Item#: 6402026. Includes equipment, delivery, assembly
and set up, testing, adjusting, full training anstiuctional | $
manuals with three (3) year warranftyO SUBSTITUTES

D.

COMPANY NAME:

The undersigned has completed and submieiid the following documents:

U Bidder’s Qualification Form and References, 2 pages

U Signed Bid Form, 2 pages

E. The undersigned agrees that, if selected as cootrathe will within five days, Saturdays, Sundaysl legal holidays

excluded, after presentation thereof by the Citilefvton, execute a contract in accordance withahas of this bid. The

undersigned hereby certifies that s/he is abletoigh labor that can work in harmony with all ateéements of labor

employed or to be employed on the work and that’sftl comply fully with all laws and regulationgplicable to awards

made subject to M.GI. Chapter 30B.
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The undersigned further certifies under the pesmltif perjury that this bid has been made and dtdwhin good faith and
without collusion or fraud with any other persors ésed in this section the word "person” shall nreannatural person,
business, partnership, corporation, union, committeib or other organization, entity, or grouprafividuals. The
undersigned further certifies under penalty of pgrihat the said undersigned is not presently @etddrom public
contracting or subcontracting in the Commonweaittian the provisions of M.G.L. Chapter 29, Secti®f &r any other
applicable debarment provisions of any other chagitéhe General Laws or any rule or regulationnputgated thereunder.

Date

(Name of Bidder)

BY:

(Printed Name and Title of Signatory)

(Business Address)

(City, State Zip)

/
(Telephone) (FAX)

(E-mail address)

NOTE: |If the bidder is a corporation, indicate statermforporation under signature, and affix corporatd;sf a partnership,
give full names and residential addresses of athpes; if an individual, give residential addrésdifferent from
business address; and, if operating as a d/b/afgiegal identity. Attach additional pages acassary.

END OF SECTION

Project Manual #11-22 - NPS — NSS Battery Bumrishwith Sulky
Page 7 of 13



CITY OF NEWTON

BIDDER'S QUALIFICATIONS AND REFERENCES FORM

All questions must be answered, and the data givest be clear and comprehensive. Please typeraiggibly. If necessary,
add additional sheet for starred items. This imfation will be utilized by the City of Newton foupposes of determining bidder
responsiveness and responsibility with regard éarélguirements and specifications of the Contract.

FIRM NAME:

WHEN ORGANIZED:

INCORPORATED? YES NO DATE AND STATOF INCORPORATION:

LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CATRACT AMOUNT AND ANTICIPATED
DATE OFCOMPLETION:

HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWARED TO YOU?
YES NO
IF YES, WHERE AND WHY?

HAVE YOU EVER DEFAULTED ON A CONTRACT? Y& NO
IF YES, PROVIDE DETAILS.

LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THISCONTRACT:

IN THE SPACES FOLLOWING, PROVIDE INFORMATION REA&RDING CONTRACTS COMPLETED BY YOUR
FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID. MINIMUM OF FOUR (4) CONTRACTS SHALL
BE LISTED. PUBLICLY BID CONTRACTS ARE PREFERRED/H NOT MANDATORY.

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATOMPLETED:
PUBLICLY BID? YES NO

TYPE OF WORK?:
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CONTACT PERSON: EFHONE #: )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ ATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: EFRHONE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATBMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TH®ERE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ OATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: BEFHONE #:( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

The undersigned certifies that the information aomed herein is complete and accurate and heraghprzes and
requests any person, firm, or corporation to fur@iey information requested by the City of Newtoweérification of the
recitals comprising this statement of Bidder's tigaltions and experience.

DATE: BIDDER:

SIGNATURE:

PRINTED NAME: TITLE:

END OF SECTION
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10.

11.

12.

13.

14.

CITY OF NEWTON, MASSACHUSETTS
PURCHASING DEPARTMENT

GENERAL TERMS AND CONDITIONS

The right is reserved to reject any and all bidsyaive informalities, and to make award as magédtermined to be in the
best interest of the City of Newton.

Prices quoted must include delivery to the Citg specified on the Purchase Order.
No charges will be allowed for packing, cratingifiht, Express or cartage unless specifically dtatel included in the bid.

The award to the successful bidder may be candesedcessful bidder shall fail to prosecute thekwoith promptness and
diligence.

Time in connection with discount offered will bensputed from the date of delivery to the City, ascfied on purchase
order, or from date correct invoice is receivedhmy City, if the latter date is later than the dafteelivery.

The successful bidder shall replace, repair or ngakel, without cost to the City, any defects odt&arising within one (1)
year after date of acceptance of articles furnidfer@éunder (acceptance not to be unreasonablyetflagsulting from
imperfect or defective work done or materials fahad by the Seller.

The Seller shall indemnify and save harmless tlte &id all persons acting for on behalf of it frafhsuits and claims
against them, or any of them, arising from or omreesd by the use of any material, equipment or egipg, or any part
thereof, which infringes or is alleged to infringe any patent rights. In case such material, eqeij or apparatus, or any
part thereof, in any such suit is held to congtitafringement, the Seller, within a reasonablestimill at it's expense, and as
the City may elect, replace such material, equigroeapparatus with non-infringing material, equgmhor apparatus, or
remove the material, equipment or apparatus, doddehe sums paid therefore.

The successful bidder shall comply with all applieaFederal State and Local laws and regulations.

Purchases made by the City are exempt from Fedgcide taxes and bid prices must exclude any su@st Tax exemption
certificates will be furnished upon request.

If so stated in the Invitation For Bid the succabbidder will be required to furnish a performarssed/or a labor and material
payment bond, in an amount, in a form and withratyusatisfactory to the City. The bidder shallrbsponsible for the cost
of the bond(s).

If the Invitation for Bids requires bid surety, di8urety shall be in the form of a cash, bid baaghier’'s check, treasurer’s
check, or certified check on a responsible baniapke to the City of Newton, and must be filed vtk original bid in the
Office of the Purchasing Agent. Failure to do sihlead to rejection of bid. The bid surety wile returned to the successful
bidder within seven (7) days execution of awarded, approval by the City of performance and/or paytbond(s). In case
of default, the bid surety shall be forfeited te ity.

Verbal orders are not binding on the City and agles made or work done without formal Purchasee©od Contract are at
the risk of the Seller or Contractor and may resutn unenforceable claim.

The Seller shall agree to indemnify, defend and tioé City harmless from any and all claims ariging of the performance
of this contract.

"Equality - An item equal to that named or desdatibethe specifications of the contract may be islrad by the Vendor and
the naming of any commercial name, trademark ograttentification shall not be construed to excladg item or
manufacturer not mentioned by name or as limitimgugetition but shall establish a standard of etyally. An item shall
be considered equal to the item so named or destiilfl) it is at least equal in quality, duratyiliappearance, strength and
design; (2) it will perform at least equally thenéition imposed by the general design for the waikdp contracted for or the
material being purchased; and (3) it conforms suttigtlly, even with deviations, to the detaileduiegments for the item in
the specifications. The name and identificatiomlbfnaterials other than the one specifically ndrsleall be submitted to the
City in writing for approval, prior to purchase eusr fabrication of such items. Subject to thevigions of M.G.L., Ch. 30,
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Sec. 39J, approval shall be at the sole discretidghe City, shall be in writing to be effectivaydathe decision of the City
shall be final. The City may require tests ofraliterials so submitted to establish quality stathslat the Vendor's expense.
All directions, specifications and recommendatibyisnanufacturers for installation, handling, stgriadjustment and
operation of their equipment shall be complied wi#sponsibility for proper performance shall coné to rest with the
Vendor.

For the use of material other than the one spekiffee Vendor shall assume the cost of and respititysfor satisfactorily
accomplishing all changes in the work as showmolfmanufacturer is named, the Vendor shall sutimiproduct he intends
to use for approval of the City.

Except as otherwise provided for by the provisiohsl1.G.L., Ch. 30, Sec. 39J, the Vendor shall reptehany right of appeal
from the decision of the City condemning any maisrfurnished if the Vendor fails to obtain the egMal for substitution
under this clause. If any substitution is more lyoshe Vendor shall pay for such costs."

15. Notice is hereby given that the City of Newton Miig\Women Business Enterprise Plan dated Decerh®@® is applicable
to all City of Newton contracts for materials angbglies. A copy of this plan may be obtained frihve Purchasing
Department.

16. Notice is hereby given that the City of Newton Miityp Business Enterprise Plan and the Supplemé&gabl Employment
Opportunity Anti-discrimination and Affirmative Aicin Program is applicable to all City of Newton tr@icted in excess of
$50,000.00. A copy of these plans may be obtdireed the Purchasing Department.

17. Right To Know:

Any vendor who receives an order or orders regyftiam this invitation agrees to submit a MateBalfety Data Sheet
(MSDS) for each toxic or hazardous substance oturéxcontaining such substance, pursuant to M.@h.,111F, SS8,
9 and 10 and the regulations contained in 441 CIi8R 506 when deliveries are made. The vendor agoegeliver all
containers properly labeled pursuant to M.G.L. THLF, SS 7 and the regulations contained in 441 G8R1.05.
Failure to submit an MSDS and/or label on eachaiast will place the vendor in noncompliance whk purchase
order. Failure to furnish MSDSs and/or labels achecontainer may result in civil or criminal pered, including bid
debarment and action to prevent the vendor frofimgedaid substances or mixtures containing sais$tsunces within the
Commonwealth. All vendors furnishing substancembitures subject to Chapter 111F of the M.G.L.@ationed to
obtain and read the law and rules and regulatiefesned to above. Copies can be obtained fronState House Book
Store, Secretary of State, State House, Room 1dstpB, MA 02133, (617-727-2834) for $2.00 plus $6Stage.

18. In the event that the City receives low bids imitileal amount from two or more responsive and rasjibe Bidders,
the City shall select the successful Bidalea blind selection process such as flipping a ooidrawing names from a
hat. The low Bidders who are under consitien will be invited to attend and observe thestbn process.

FAILURE TO COMPLY WITH THESE TERMS AND CONDITIONS C OULD RESULT IN THE
CANCELLATION OF YOUR CONTRACT.
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ATTESTATION

Pursuant to MG c. 62C, § 49A, the undersigned gaimbehalf of the Contractor, certifies underpbealties of perjury that,
to the best of the undersigns knowledge and beliefContractor is in compliance with all laws loé tCommonwealth relating
to taxes, reporting of employees and contracters veithholding and remitting child support.*

**Signature of Individual *** Contractor's Social Sarity Number
or Corporate Contractor (Mandatory) (Voluntary) or Federal mdiéication Number
By: Date:

Corporate Officer
(Mandatory, if applicable)
* The provision in the Attestation relating to chdupport applies only when the Contractor is aividual.
** Approval of a contract or other agreement wilitlbe granted unless the applicant signs thisficattion clause.
*** Your social security number will be furnished the Massachusetts Department of Revenue to detemimether you have

met tax filing or tax payment obligations. Provisievho fail to correct their non-filing or delinquey will not have a
contract or other agreement issued, renewed, end&tl. This request is made under the authoriGloé. 62C, § 49A.
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NEWTON PUBLIC SCHOOLS
SPECIFICATIONS FOR

NSS BATTERY BURNISHERS WITH SULKY
1.0 Scope

1.1 Newton Public Schools is accepting bids for NSSdmatournishers with sulky as per the bid list etted. All bids
must be submitted in the manner and form presciiyettie Specifications which control award of tleattact(s).
Bid will be awardedo the lowest responsive and responsible bidder bine item.

1.2 Quantities specified are based on a census takéewyon Public Schools. Newton Public Schoolsmesethe
right to increase or decrease quantities to bereddeithin the time limits set forth in the bid. &ccordance with
M.G.L. c.30B the total increase shall not exceeenty-five percent (25%) of the total contract prig&ds must
remain in effect a minimum of ninety (90) days aftee bid opening.

1.3  All prices shall be F.O.B. Destination with insidelivery and assembly to Newton North High School.
2.0 Description and Quality

2.1 Newton Public Schools encourages environmentabijepable products, i.e., products or serviceshibae a lesser or
reduced effect on human health and the environmkah compared with competing products or servicasgerve the
same purpose. This comparison may consider raweriaks acquisition, production, manufacturing, mgikg,
distribution, reuse, operation, maintenance oratiapof the product or service: 1) emphasis onipialenvironmental
considerations such as recycled content, energwatet efficiency, renewable resource use and ityxdonsiderations
rather than any single environmental feature; vaJuation of environmental impacts throughout ifeedycle of the
product which includes impacts during the manufagtuse and disposal of the product; and 3) retiogndf cost and
performance remain critical factors in all purcingsilecisions.

2.2 Material Safety Data Sheets must be forwardedddrilirchasing Department, Newton Public Schools V¥@hut Street,
Newtonville, MA 02460, within thirty (30) days aftthe bid award. All products must be properlelad with the
product name, manufacturer’s name, address andgem®yr telephone number, ingredients, cautions, mgsnhazard
rating and first aid.

3.0 Delivery

3.1 All packages, cartons, or other containers musiéerly marked with a) the school designation, ppeking slip
with contents or item number from specificationsthe number of boxes on shipment, d) the purcbager number
and e) the vendor's hame and order number.

3.2 Deliveries shall be made to Newton North High S¢h467 Walnut Street, Newtonville, MA as per the bward
schedule. Deliveries shall be made to the insfdbeobuildings and contractors are cautioned tifyntheir
shipping contractors that adequate assistancelmystovided at the point of delivery. No sidewdétiveries will
be accepted.

3.3 This will be a one-time purchase. Contractor willreceive a Purchase Order for the items that are awded to
them.

3.4 Deliveries shall be made between the hours of 8:60 and 3:00 p.m., Monday through Fridagrty-eight (48)
hours notice of delivery is required by contactigchasing 617-559-9050. Newton Public School sbabe
responsible for deliveries that cannot be madeuseraotice was not received in time.

4.0 Payment

4.1 Invoices shall be billed to Accounts Payable, NewRaiblic Schools, 100 Walnut Street, Newtonvillgddachusetts
02460.

4.2 Invoices must be in duplicate, by school, includihg a) purchase order number, b) school nam&m)number, d)
quantities, e) description, f) unit price and gpts.

END OF SECTION
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